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IIpuka3 MunucTepcTBa TPyAa U cOUMAIAbHOM 3a1iUThl P® ot 15 cenTsaopsa 2021 r. N 6321 ""O0
YTBepPKJACHUU PEKOMEHAAlUIl 110 YU4eTy MUKPOIOBpexAeHU (MUKPOTpPaBM) pa0OTHUKOB"

B coorBerctBuuM co crateeit 226 TpynmoBoro konekca Poccuiickoit ®eneparnm (CoOpanue
3akoHonarenscTBa Poccuiickoit ®denepanuu, 2002, N 1, ct.3; 2021, N 27, cr. 5139) u nyakrom 1
[Tonoxxenns o Munucrepcrse Tpyaa U couuanbHou 3amuTel Poccuiickoit denepanuu, yTBEPKICHHOIO
nocraHoBieHueM I[lpaButensctBa Poccuiickoit ®enepaunu or 19 wmrons 2012r. N 610 (Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuu, 2012, N 26, ct. 3528; 2017, N 7, ct. 1093), npuka3biBao:

1. YrBepauTh mpuiaracMple PEKOMEHJALUUU 10 Yy4YeTy MHUKPOMOBPEKICHUNH (MHKpPOTPAaBM)
pabOTHUKOB.

2. YCTaHOBUTH, YTO HACTOSIIMN MTPHUKa3 BCTynaeT B cuity ¢ 1 mapra 2022 roza.

Munuctp A.O. Kotsxos

YTBEP/KAEHbI

npukazom MuHHCTEpCTBA
TPYAA U COUMAJIBLHOM 3aUTHI
Poccuiickoii Penepaunu

ot 15 centsiops 2021 r. N 6321

PexomeHnaanum no yuery MUKpPONOBpe:KIeHNH (MUKPOTPaBM) pa0OTHHKOB

1. O01ue mo10KeHus

1. Hacrosimue pekoMeHIaluu M0 YYeTy MHUKPOTIOBPEXACHUH (MUKPOTpaBM) pabOTHUKOB (manee -
Pexomenmanmn) pazpaboTaHbl B IIEIAX OKa3aHUS COMCHCTBHs pabOTOAATENISIM B MCTIOJTHEHUH TPEOOBaHMI
crateit 214, 216, 226 pasmena X TpymoBoro komekca Poccuiickoit ®Denepanmu (CoOpaHue
3akoHomaTenbcTBa Poccuiickoit @eneparuu, 2002, N 1, cr. 3; 2021, N 27, c1. 5139), coBepiieHCTBOBaHUS
BHYTPEHHUX TMPOIIECCOB  YIOpPaBIEHUS OXpaHOHM TpyAa B  OpraHu3alUH, HOpeayNpexIeHus
IIPOM3BOJCTBEHHOI'O TpaBMaTH3Ma U HE CoepkKaT 00s13aTeNIbHBIX TpeOOBaHUI.

2. Yder MHKPOIOBpPEXKACHUN (MUKPOTpaBM) paOOTHUKOB PEKOMEHIYETCS OCYIIECTBISATh
MOCPEJICTBOM cOOpa U PEruCTpaliud HHPOPMAIIUA O MUKPOMTOBPEXKICHUSIX (MUKPOTpaBMax).

YyeT MUKpOMOBPEXKICHUA (MHUKPOTPABM) paOOTHHKOB IIO3BOJUT pPabOTOATENIO IOBBICUTH
3¢ (HeKTUBHOCT, B MPOBEIECHUM CHCTEMHBIX MEPOINPHUATHI 10 YNpaBiIeHUIO NPOPECCHOHAIbHBIMU
pUCKaMH, CBSI3aHHBIX C BBISIBICHHEM OIACHOCTEW, OI[EHKOW M CHM)KEHHEM YPOBHEW MpodeccroHalbHbIX
PHUCKOB, OOecTieueHUN YIyUIllIeHUs YCIOBUI U OXpaHbl TpyAa.

Yyer MUKPONMOBPEKIECHUNH (MHKpPOTpaBM) paOOTHHUKOB OCYIIECTBIsIETCS paboTomarenem
CaMOCTOSITENIbHO MCXONs U3 CNeUu(UKH CBOEH AEsTeNbHOCTH, IOCTHKEHHH COBPEMEHHOM HayKH W
HAWIYYIIUX MPAKTUK, IPUHITHIX HA ceOsl 00513aTENbCTB.

3. B memsix ydera u paccCMOTpPEHHUS OOCTOSATENBbCTB M NMPUYMH, MPUBEIIIMX K BO3HHUKHOBEHHIO
MUKPOTIOBPEKIECHUI (MHUKPOTpaBM) PaOOTHHUKOB, MPEeRyHpexACHUsS MPOU3BOJCTBEHHOIO TpaBMaTH3Ma,
paboToaTeno peKOMEeHyeTCs:

YTBEPIUTH JIOKATbHBIM HOPMATHBHBIM aKTOM TOPSAOK y4eTa MUKPOMOBPEXKAECHUNH (MUKPOTPABM)
pabOTHHKOB, C YYETOM OCOOCHHOCTEW OpraHU3allMOHHOW CTPYKTYphI, CHEIU(UKH, XapaKTepa
MIPOU3BOACTBEHHOMN ACATEIHHOCTH, IPUHATHIM C COOIOZICHUEM YCTaHOBIIGHHOTO cTaThelt 372 TpymoBoro
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koaekca Poccuiickoit ®@enepanuu (CobOpanue 3akoHonmatenbcTBa Poccwiickoit @eneparum, 2002, N1,
ct. 3; 2006, N 27, cr.2878) mopsaka ydeTa MHEHHUS NPEACTABUTEIBHOIO OpraHa pabOTHHKOB (TpU
HaJIMYUU TAKOTO MPEACTABUTEIBLHOTO OPraHa);

OpraHM30BaTh O3HAKOMJIEHUE JOJDKHOCTHBIX JIML C MOPAJKOM YydeTa MHKPOIIOBPEXKICHUN
(MHUKpOTpaBM) paOOTHHKOB;

OpraHu3oBaTh MH(MOPMUPOBAHHE PAOOTHUKOB O JEHCTBHSX MPH MOIYYEHUH MHUKPOIOBPEKICHUS
(MMKpPOTpaBMBl);

OpPraHU30BaTh  PAaCCMOTPEHHE  OOCTOSTENbCTB,  BBIABJICHWE  NPUYUH, TNPUBOJAMIMX K
MHUKPOHOBPEKICHUAM (MUKPOTpaBMaM) paOOTHUKOB, U (PUKCAIMIO PE3yJIbTaTOB paccMOTpeHus B CrpaBke
O PpPacCMOTPEHUH OOCTOSATENLCTB M TPUYMH, MPHUBEIIIMX K BO3ZHHUKHOBEHUIO MMKPOIIOBPEKICHUS
(MUKpOTpaBMbI) paOOTHHUKA, (pEeKOMEHAYyEeMBbIH oOpaszel] mpuBeneH B NpuiIokeHHH N 1 K HacTOsIUM
PexomeHganusM) WM MHOM ONPEACICHHOM paboTojaTeseM TOKYMEHTE, COAEp)KalleM, B TOM YHCIe
peKOMEHAyeMble CBEJeHUs, OTpakeHHble B CrpaBKe O pPAacCMOTPEHUU OOCTOSTENBCTB M IPHYUH,
NPUBEIIINX K BO3HUKHOBEHUIO MUKPOMIOBPEXKICHNS (MUKPOTpaBMbl) paboTHHKa (1ajnee - CrpaBka);

o0ecreynTh JOCTYIHOCTh B OpraHM3aluu (CTPYKTYPHBIX Mojpa3jeicHusx) Omanka CrpaBku B
AIIEKTPOHHOM BHJIE WJIM HA OYMa>KHOM HOCHTEIIE;

OpraHM30BaTh PErUCTPALIMIO MPOUCIIEANINX MUKPOIIOBPEXAeHUH (MUKpoTpaBM) B JKypHane yuera
MHUKPONOBPEKICHUN (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIYEMBIi 0Opa3el] MpuBeIeH B MpuioxkeHuu N 2
K HacToAIMM PekoMeHanusM) Ui WHOM OIpEesIEHHOM paboToiaTeneM JOKYMEHTE, COJAEpIKalleM, B
TOM UHCJIE PEKOMEHIyEMbIE CBEJIEHUS, OTpakeHHbIE B JKypHaje yuera MUKPOIIOBPEKIACHUS (MUKPOTPaBM)
paboTHuKOB (nanee - XKypnan);

YCTaHOBUTb MECTO U Cpoku xpaHeHus Crpasku u JKypHasa. PEKOMEHIOBaHHBIM CPOK XpaHEHMsI
Cnpasku u XXypHana cocrasiser He MeHee | roaa.

4. CocraBnenue CnpaBku u BeaeHHE JKypHana MOXKET OCYLIECTBISITHCS B 3JIEKTPOHHOM BHJIE C
UCITIOJIb30BaHUEM 3JIEKTPOHHOM TMOANMUCH WM JII0OOOro Jpyroro cmocoda B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoil denepannu, Mo3BOJSIONIETO HISHTU()UIIUPOBATh JTUYHOCTh PAaOOTHHKA,
cocraBuBlero CripaBky U ocylecTBistonero seaenue JKypHaa.

I1. Pekomenayemblii MOPSAIOK y4eTa MUKPONOBPEKACHUH (MUKPOTPABM)

5. OcHoBaHMEM JUIS pPETUCTPAlUd MHKPOTIOBPEXKACHUS (MUKPOTpPaBMbI) pPaOOTHUKA H
paccMOTpeHHsT OOCTOSITEIbCTB M TNPHYWH, NPUBEAIINX K €ro BO3HUKHOBEHHIO, SBISETCS OOpalleHue
MOCTPAJABILETO K CBOEMY HEMOCPECTBEHHOMY WJIM BBILIECTOSILIEMY PYKOBOJIUTENO, paboToaaTeinto (ero

TIpeCTaBUTeNI0) | (aee - OMoBEmAaeMOe JIHIIO).

[Ipu oOpameHnn MocTpajaBUIET0 K MEIUIIMHCKOMY pPAaOOTHUKY OpraHHM3alud, MOCIeIHEMY
PEKOMEHAyeTCsS COO0IaTh O MUKPOIIOBPEXKICHHH (MUKPOTpaBMe) paOOTHHKA OMOBELIAEMOMY JIUILY.

6. OnoBenaeMoMy JIMIy MOCIIe MOMy4YeHHUs WH(POpPMAIMA O MUKPOIIOBPEKICHUH (MUKPOTpPaBME)
paboTHHKA peKOMEHIyeTCsl YOeTUThCA B TOM, YTO TOCTPaJaBIIEeMy OKa3aHa HeoOXoumast epBast lIoMOIIIb
U (WIM) METULIMHCKAS TIOMOIIIb.

7. OmnosemaeMoMy JIUIy PEKOMEHIYETCS He3aMeUIMTeNbHO  HMH(OPMUPOBATH  JIIOOBIM
OO0IIEIOCTYITHBIM CIIOCOOOM CIEIMAIICTa MO0 OXpaHe TpyJa WM JIMIO, HA3HAYCHHOE OTBETCTBEHHBIM 32
OpraHu3alio padoThl MO OXpaHe TpyJa MNpHKa3oM (pacropsbkeHueM) paloTojaarelns, WIH Jpyroro
YIOJIHOMOYEHHOro paboTojaaresieM pabOTHHKA (Zanee - YIOJTHOMOUYEHHOE JIUI0), O MUKPOIOBPEKICHUN
(MUKpOTpaBMe) pabOTHHKA.

[Tpu nHGOPMHUPOBAHNHU YIOTHOMOUYEHHOTO JIUIA PEKOMEHIYeTCsl COOOIIATh!

damunmio, UMsl, OTYECTBO (IPU HAIWYHMM) MMOCTPaJaBIIEro pabOTHUKA, JOKHOCTH, CTPYKTYPHOE
HO/pa3IesiCHHE;

MECTO, JaTy U BpeMs MOJy4eHHs paOOTHUKOM MUKPOIIOBPEXKICHHS (MUKPOTPABMBI);

Xapakrtep (OIMCaHUE) MUKPOTPABMBI;

KpaTtkylo HH(poOpManuio 00 OOCTOATENbCTBAX TOJIYYECHUS PAOOTHUKOM MHUKPONOBPEKICHUS
(MMKpPOTpaBMBI).
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8. Ilpu momydyeHun uHPOPMAIUM O MHUKPONOBPESKICHUH (MUKPOTpaBMEe) pPaOOTHHUKA
YIOJHOMOYEHHOMY JIUIy PEKOMEHAYETCS PacCMOTPETh OOCTOSTENbCTBA U NPHUYMHBI, MPHUBEIIINE K €€
BO3HHKHOBEHUIO, B CPOK J10 3 KajeHJapHbIX AHEW. [Ipu BO3HUKHOBEHHH OOCTOATENHCTB, OOBEKTHBHO
NPENSATCTBYIOMIMX 3aBEPIICHHUIO B YKAa3aHHBIA CPOK PACCMOTPEHHSI OOCTOSTENBCTB ¥ MIPUYHH, MPUBEALINX
K BO3HUKHOBEHHUIO MUKPOMOBPEXKICHNUS (MUKPOTPAaBMbI) paOOTHHKA, B TOM YHCJIE I10 IPUYNHE OTCYTCTBHS
00BSICHEHUS TIOCTPAJIABILEr0 PaOOTHUKA, PEKOMEHIYETCS MPOUIUTh CPOK PACCMOTPEHHUSI OOCTOATENBCTB U
OPUYHH, NPUBEAIINX K BO3ZHUKHOBEHHIO MHUKPOIMOBPEXICHHUS (MHKPOTpaBMBbI) paOOTHHKA, HO HE Oojee
YyeM Ha 2 KaJeHJApPHBIX JTHS.

I[Ipu  paccMoTpeHMH  OOCTOSTENBCTB M NPUYMH, TNPUBEAUIMX K  BO3HUKHOBEHHUIO
MHUKPOIOBPEKICHUS (MUKPOTpPaBMbl) pabOTHHKA, YIIOJHOMOUYEHHOMY JIMIY II€JIeCOO0Pa3HO 3alpOCUTh
00BsICHEHUE TIOCTPAABIIETO PaOOTHUKA 00 yKa3aHHBIX 00CTOSTEIBCTBAX, JIFOOBIM JOCTYITHBIM CIIOCOOOM,
OTpeieIeHHBIM padoToiaTeNeM, a TakXkKe MPOBECTH OCMOTpP MecTa npouciiecTBus. [Ipu Heo6XoauMoCTH K
paccMOTPEHHIO OOCTOSITEICTB W MPUYHMH, MPHUBEAIIMX K BO3ZHHUKHOBEHUIO MHUKPOIIOBPEKICHHUHA
(MUKpoTpaBM) paOOTHMKA, MPUBJICKACTCS OMNOBEUIAEMOE JIMIO, PYKOBOIUTENb CTPYKTYPHOTO
HOJpa3ICIIEHUs], IPOBOAUTCS OIPOC OUEBU/IIICB.

9. PabOTHHK WMeeT MpaBO Ha JIMYHOE yYacTHE WM Y4acTHEe Yepe3 CBOMX NpeAcTaBUTeNCiH B
pPaccMOTPEHHH MPUYUH U OOCTOSTEIBCTB COOBITHIA, MPUBEIIINX K BO3ZHUKHOBEHUIO MUKPOIIOBPEKICHHI

(MHKpPOTpaBM) 2.

PaboTtonarento pekoMeHayeTCs IpUBJEKaTh MOCTPAAaBIIer0 pabOTHUKA JIMYHO WM Yepe3 CBOUX
npecTaBUTeNeH, BKIIIOYas MpeAcTaBUTeNeii BBIOOPHOTO OpraHa NepBUYHON MPO(CO03HON OpraHu3aliH,
K pacCMOTPEHHMIO OOCTOSITEILCTB M TNPUYMH, NPUBEIIINX K BO3HUKHOBEHUIO MMKPOIIOBPEKICHUS
(MHUKpOTpPaBMBbI), @ TAKXKe 03HAKOMUTH €T0 C Pe3yJIbTaTaMU YKa3aHHOTO PACCMOTPEHMUS.

10. YnomHOMOYEHHOMY JIMIly IO pe3yJjbTaTaM JEWUCTBUM, INPOBENEHHBIX B COOTBETCTBUU C
IIYHKTOM 8 HacTosIux PexoMmeHnanuii, pekoMeHayeTcst cocTaByiATh CrpaBKy.

11. VYnomHoMOYeHHOMY JHIly peKOMeHayeTcs obecneunBaTh peructpanuio B Kypnane
COOTBETCTBYIOIIUX CBEIACHHUH, a TaKXe C Yy4acTUEM PYKOBOAWUTENS CTPYKTYpPHOIO HOJpPa3AeIeHUs
NOCTpajaBIIero padoTHUKA (OPMUPOBAHHE MEPONPHUATHH IO YCTPAHEHUIO MPUYUH, HPUBEAIINX K
BO3HUKHOBEHHUIO MUKPOIIOBPEXIECHUN (MUKPOTPAaBM).

[Ipu noAroToBKe nepevHsi COOTBETCTBYIOLINX MEPOIPUITUNA PEKOMEHIyETCS YUUTHIBATh:

OOCTOSTENILCTBA TOJYYCHUST MUKPOIIOBPEXKICHHUS (MHKPOTpaBMBI), BKJIIOYAs HCIIOJIb3yeMble
000py10BaHUE, UHCTPYMEHTBI, MAaTepPHAaJIbl U ChIPhE, PHEMbI PaOOTHI, YCIOBUS TPYA, © BO3MOXXHOCTb HX
BOCTIPOM3BEJICHUS B CXOXKUX CUTYAIMSIX WM HA JAPYTrUX paboynx MecTax;

OpraHu3aIMOHHBIC HEJOCTATKHU B (DYHKIIMOHUPOBAHUU CHCTEMBI YIIPaBJICHUS OXPaHOH Tpy/a;

¢u3uueckoe coCTOsIHUE PAOOTHUKA B MOMEHT MOIY4YEHHUSI MUKPOTIOBPEKACHUS (MUKPOTPABMBI);

MEpBI II0 KOHTPOJIIO;

MEXaHU3MBbl OIEHKH 3(Q(EKTUBHOCTH Mep MO KOHTPOJIO U peaju3aluu Npo(UIaKTHYECKHX
MEPOIPUATHH.

" Yacrs 3 craten 226 TpynoBoro konekca Poccuiickoit denepanuu (Cobpanme 3akoHOAATeNbCTBa Poccuiickoi
®Deneparum, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).

? A63au mBeHaauathiii yactu 1 cratbu 216 TpynoBoro koaekca Poccutickoit denepanuu (Codpanne 3aKOHOIATETHCTBA
Poccwuiickoit deneparuu, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).

T'APAHT: Cwm. nannyio ¢popmy B penaktope MS-Word u oOpaser ee 3anoiaHeHUs

IIpunoxenne N 1

Kk PekoMeHganusiM no y4very
MHKPONOBPEKACHUH (MUKPOTPaBM)
PadOTHUKOB, YTBEPKAECHHBIM NPHUKA30M
MuHucTEpCTBA TPY/AA M COUATBLHOM 3aIUTHI
Poccuiickoii Peaepaunu
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ot 15 cenTsiops 2021 N 632n

Pexomenayemslii o0pasern
Cnpaska
O pacCMOTpeHUM IPUYNH U 06CTOHTeanTB, IIpuBeOuUnx K BOBHMKHOBEHUIO

MUKPONOBPEXIEeHNST (MMKPOTPaBMEl) paGoTHMKA

[TocTpanaBumm pabOTHUK

(baMmimsa, uMda, OTUECTBO (OpM HaAIMuMM) , OO POXIOEHMS, IOJIKHOCTL,
CTPYKTYPHOE NnompaslesyieHue, CTaxX paboTH IO CIelMaJIbHOCTU)

MecTo nonydeHMs PabOTHUKOM MUKPOIOBPEXOEeHMS (MUKPOTPABMEH) :

HaTa, BpeMs NOJydYeHUs PaBOTHUKOM MUKPOIOBPEXIOEeHMS (MUKPOTPABME) :

HelCTBMSA IO OKas3aHMIO IIepPBOM I1OMOUIM:
XapakTep (OomoMCaHMe) MUKPOTPaBMBL

ObcToATeNLCTBA :
(n350XeHMe OOCTOATEJNIBCTB MNOJIydeHMs PabOTHMKOM MUKPOIOBPEXIEHMS
(MMKPOTPAaBMEL)

[IpMUMHEL, NPMBeOUME K MUKPOIOBPEXIEHMIO (MUKPOTPaBME) :

(yxazaTb BHISBJIEHHBEE IIPUYMHE)

[lpenJIoXeHMa [0 YyCTPaHEeHUI NPUUMH, NPMBEIUMX K MUKPOIOBPEXICSHMIO
(MMKpOTPaBME) :

[Toonuce YIOJHOMOUEHHOI'O JiMlla

(pamMmams, MHMLMAJE, IOJIXHOCTL, JaTa)

T'APAHT: Cwm. nannyro dhopmy B pegakrope MS-Word u obpaser ee 3anoHeHUS

Mpuioxenne N 2

Kk PexoMeHganusiM no y4very
MHUKPONOBPEKIeHNH (MUKPOTPABM)
PaGOTHUKOB, YTBePKAEHHBIM IPUKA30M
MuHucTEpCTBA TPY/AA M COUATBHOM 3aIUTHI
Poccuiickoiit @enepaumnu

ot 15 centsiops 2021 N 632n

Pexomenayemsrii oOpaszerr

XypHan yueTa MMKPONOBpPeXOeHuM (MMKPOTPaBM) PaBOTHMKOB

(HaMMeHOBaHMe oOpTaHMBaLMM)
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IlaTa HaualJla BeleHUud

XypHasa JaTa oxoHuUuaHus BeneHus XypHaiia

04.12.2023

N 0)5(0) Mecro, nata | Kparkue [Ipuuu- | Xapakrep | Ilpunsa- | Ilocnenct- 0)5(0)

/T | TOCTpajaB- U Bpems 0o0cTosATeIh- HBI (ommmcanme) |  THIC BHSI 1A,
Iero MOJTyYeHUs CTBa MHUKPO- | MUKPOTpa- | Mepbl | MHKpPOIOB- | JOJIK-
paboOTHUKA, | MHKpPOINOB- | TOJIy4€HUS | TOBpe- BMbI pexXIIeHus HOCTb
JNOJKHOCTh, | PpEeXAEHUS | paOOTHUKOM | >KJICHUS (MHKpOTpa- | TpoU3-
nojapasnaene- | (MUKpOTpa- | MHUKPOMNOB- | (MHUKpO- BMBI) BOJIMB-

HUE BMBI) pPeXICHUS | TPABMBI) IeTo
(MuKpoTpa- 3aMuch

BMBI)
1 2 3 4 5 6 7 8 9
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